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Paper Title (in Arial typeface, bold)
Subtitle (in Arial typeface; bolded only when used)

Author Name(s) (Gothic / Sans-serif font)
Tani Kazuki (in Century typeface, bold)

Abstract
The abstract shall be written in Century typeface and limited to 250-300 words.

Keywords（Century typeface）: Classroom Management, Special Needs Education, ICT Teaching Materials (3–4 keywords)

1．Format
Basic Format
・Manuscripts shall be prepared on A4-sized paper in portrait orientation. 
・Margins shall be set to 30 mm on all sides (top, bottom, left, and right).
・The default font size shall be 10.5 pt. 
・Headings shall be in a sans-serif font, while the main text shall be set in a serif font.
・The manuscript shall use a single-column layout with standard line spacing.

2．Title and Author Information 
・Each submission shall begin with a title. If a subtitle is included, it shall be placed below the title. 
・Dashes or tildes shall not be used before or after the subtitle.
・After one blank line, the author's name shall be listed, followed by the author's name written in Roman characters.  
・A single space shall be inserted between the family name and the initial(s) of the given name. 
・In the case of multiple authors, all author names shall be listed. When there are three or more authors, the names may be abbreviated as the first author followed by “et al.”　
・The title, subtitle, and author name(s) shall be centered on the page.
　 ・Following the author name(s), an abstract within 250-300 words shall be provided. 
・At the end of the abstract, three to four keywords shall be indicated.

３．Sectioning and Headings
　 ・The main text shall be divided into chapters, sections, and subsections, each with an appropriate heading.
・Chapter headings shall be numbered using Roman numerals (I., II., III, …) , and section headings shall be numbered using Arabic numerals (1, 2, 3, …). These heading numbers shall be placed at the left margin. 
・The fonts used for chapter and section headings shall be sans-serif. For subsections and any further subdivisions, a serif font shall be used. The specific notation and formatting style for such subdivisions shall be left to the discretion of the author. 
・Symbols such as parenthesized number (e.g., (1)) or alphabetical markers may be used. An example is shown below:
I. Chapter Title (sans-serif, left-aligned)
1. Section Title (sans-serif, left-aligned)
(1) Subsection Title (serif, format at the author’s discretion)
・One blank line shall be left before each chapter.
・For sections, subsections, references, notes, tables, figures, and photographs, one blank line  
  may be inserted before and after each item; however, blank lines shall not be inserted within the body text.
・Decorative formatting, such as enclosing text or sentences within boxes or frames, shall not be  
used.（eg. Decorative elements such as those shown below shall not be used.
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４．Font
・The standard font shall be a serif font (Century for English text). Where a sans-serif font is specified, a sans-serif font (Arial for English text) shall be used. No fonts other than those specified above shall be used in the main text. This restriction does not apply to photographs nor illustrations.
・In English text, numbers shall be written using half-width characters.

Ⅱ．Style and Terminology
・Manuscripts should be written in a clear, formal, and objective academic style.
Non-technical language shall follow standard contemporary usage.
・Standard punctuation conventions shall be used throughout the text; mathematical expressions and quoted English text are exempt from this requirement.
・Parentheses shall be used in a consistent and standard manner.
・As a general rule, numbers shall be expressed using Arabic numerals.
・Romanization shall follow internationally accepted standards. Original
  spellings shall be retained in quotations and in English-language material.

Ⅲ．Figures and Tables
・Figures, tables, and photographs shall be numbered consecutively (eg., Figure 1, Figure 2, ..., Table 1, Table 2).  Each figure, table, and photograph shall be provided with a title set in a sans-serif font. An example is shown below:
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Ⅳ. References
No distinction shall be made between “references” and “bibliography”; all cited works shall be treated collectively as References.

１．Citation Format within the Text
　Quoted passages from published sources shall be enclosed in quotation marks. One of the following citation methods shall be used.
(1) Author-date Citation
 The author's name and year of publication shall be indicated immediately before or after the 
quoted passage.
Example: 
According to Mukoyama (1986), “………… in special needs education ………….”
If multiple works by the same author published in the same year are cited, the references shall be distinguished by reference numbers or other appropriate means.
(2) Numbered citation
  The reference number corresponding to the entry in the reference list shall be indicated 
immediately after the quoted passage.

２．Reference List Entries
References shall be listed at the end of the manuscript. The required bibliographic 
information for journal articles, monographs, and edited volumes is specified 
below.
(1) Journal Articles
For journal articles, the reference shall include:
Author(s) (year of publication). Title of the article. Journal title, volume number, issue number, first page–last page.
(2) Monographs
For monographs, the reference shall include:
Author(s) (year of publication). Title of the book, first page–last page. Publisher.
(3) Chapters in Edited Volumes
For chapters in edited volumes, the reference shall include:
Author(s) (year of publication). Title of the chapter. In Editor(s) (Ed. or Eds.), Title of the book, first page–last page. Publisher.

・Corporate designations such as “Co., Ltd.” or words may be omitted.
・For Japanese authors, both the family name and given name shall be written in full.　For non-Japanese authors, the family name shall be written first, followed by the initial(s) of the given name, with a single space between them.
・When there are multiple authors, all names shall be listed. If there are three or more authors, the names may be abbreviated as the first author followed by “et al.” (or its Japanese equivalent).
(4) Websites
・For websites, the reference shall include:
Author(s). Title of the webpage. Name of the website, date of last update, URL, and date of access. 
・For English-language journal articles, English-language books, and translated works, references shall be formatted in accordance with the examples provided below (Italic type may be used for journal titles and book titles).
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Ⅴ. Notes and Appendices
１．Notes
When notes are included, they shall be indicated by a superscript number (e.g., ¹) placed immediately after the relevant passage. Notes shall be collected and listed together at the end of the relevant chapter or section, with each note corresponding to its superscript number. 　　
Example:
 Notes
¹ Research trends in learning sciences refer to …
² Learning is defined as …

2. Appendices
Materials that are too extensive to be included in the main text but are necessary for understanding   
the paper, such as survey instruments or research questionnaires, shall be placed in appendices at the end of the manuscript. Authors shall ensure that the number and length of appendices are kept to a minimum and remain proportionate to the main text. Audio and video materials may also be included as appendices.
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